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Koneke 3THKH H ¢JIyKeGHOro ﬂOBMﬂﬁOTHHKOB OpraHH3auHu

1. O0ue MoJ0KeHUus

Komekc OTHKM M CIOyXeOHOro TIOBeAeHHs pabOTHUKOB MYHHMIMIIAIBHOTO
JOMIKOJBEHOTO ~ 00pa3oBaTeIbHOrO  OIODKETHOrO  YYPEXASHHMs  JETCKOro  caja
obmepassuBatoniero Buga Ne 84 r. Coum (manee - Opranuszanus) paspaboTaH B
COOTBETCTBHM C TOJOKEHUSIME METONHYECKUX pEeKOMeHJaLMi M0 pa3paboTke U
TIPUHSTHIO OPTaHU3ALUSIME Mep 10 NPeTyTNPEXIEHUIO U IPOTHBOJCHCTBUIO KOPPY LAY,
yTBePKIEHHBIX MUHACTEPCTBOM TPYyJa M COlMabHO#M 3amuthbl PO 08 Hos10ps 2013 .

1.2. Hactossumii Kogekc ycraHaBiuBaeT o0LLKMe NIpaByiia ¥ CTAaHAAPThI IOBEACHHMS
pabortaukoB OpraHusaluy, 3aTpardBarOLIUX 3TUKY  JEJTOBBIX OTHOIIEHUH U
HaNpaBJIeHHBIX HA ()OPMUPOBAHHE STUIHOTO, JOOPOCOBECTHOTO MOBEACHHS pabOTHUKOB
¥ OpraHU3aliH B LIEIOM.

1.3. Hacrosumii Konmexc mnpu3BaH NOBBICUTh 3(GQMEKTUBHOCTH BBINOIHEHHUS
paGoTHukamu OpraHU3aliy CBOMX JIOMKHOCTHBIX O0SI3aHHOCTEH, a TaKKe!

- CITY)XUT OCHOBOM (HOPMHPOBAHUsI JOKHOH MOpaild, NpOo(pecCHOHaNIbHOM YeCTH
H CIIy)KeOHOTrO 3THKETa PaOOTHHUKOB,;

- OpHEHTHpPYeT palOTHHKOB B CHTYalMSX KOH(JIHKTa HHTEPECOB M STHYECKOH
HEOIpe/IeTIeHHOCTH MIIM HHBIX 00CTOSATENECTB HPABCTBEHHOIO BBIOODA;

- crmocoGCTByeT BBIPAbOTKE TMOTPEOHOCTH COOMIONEHHS MPOGMECCHOHAIBHO-
STHYECKHX HOPM I[TOBEJIEHHUS,

- BBICTyNaeT Kak HMHCTHTYT OOILECTBEHHOTO CO3HAHHUS M HPaBCTBEHHOCTH
pabOTHHUKOB, UX CAMOKOHTPOJIS.

1.4. JlevictBue Hactoswero Koaexca pacnpoCTpaHAeTCs Ha BCEX JIMLL,

ABJISIOIMXCS paboTHMKaMu OpraHu3allid M HaxXOISIIMXCs ¢ HeH B TPYHOBBIX
OTHOLIIEHHUSX, BHE 3aBHCHMOCTH OT 3aHMMAaeMOM JIOJDKHOCTHU U BBINOJIHAEMBIX ()yHKLHH.

1.5. 3uanue u cobmoaenue pabornukamu OpraHu3aluy IOJI0KEHUH HACTOSIIEro

Kozexca SIBIsSeTCs] OAHUM U3 KPUTEPHUEB OLEHKH KaueCTBa HX MPOPECCHOHAIBHOM
IEATENILHOCTH ¥ TPYAOBOW JUCHUIIIMHEL

1.6. Cozepixanue mojoxeHn# Hactosmero Konekca )_IOBOJII/ITCSI 110 CBEJICHHUS BCEX
paboTHHUKOB OpraHu3alym.

2. O6uHe NPUHUHKIbI U MPABHJIA NOBeAeHHs PA0OTHHKOB OPraHH3aluU
2.1. Bce paGotHuku OpraHuzauuu OOS3aHBI CNENOBaTh CIEAYIOLMM OOILHUM

IIPpUHLMIIAM U IIpaBUjIaM IIOBCACHMA:
- cOOJIFOIEHNE BBICOKMX 3TUYECKUX CTaHIapTOB IIOBEACHUS,



MOI/IeP>KaHNe BBICOKMX CTAHIAAPTOB MPOQPECCUOHAIBHON JACSTENBHOCTH;
CJIEIOBAHUE JTYUIITNM TIPAKTUKAM KOPIIOPATUBHOTO YIIPABIICHUS;

CO3[aHKe U MOJiepKaHue aTMOchepbl JOBEPUS U B3AUMHOTO YBaKEHUS;
CJIeIOBaHUE MPUHIUITY TOOPOCOBECTHON KOHKYPEHIINH;

CJIeIOBaHME MIPUHIIUITY COIMAIbHOM OTBETCTBEHHOCTH OM3HECa;

COOJTI0/IEHNE 3aKOHHOCTU Y IPUHSATHIX Ha CeOsl IOTOBOPHBIX 0053aTENIbCTB;
COOJII0/IEHUE TPUHIIUTIOB OOBEKTUBHOCTU U YECTHOCTH MPHU MPUHATUU KaIPOBBIX
pELIEHUM.

2.2. PaOoTHHMKHM OpraHu3anuu o0s3aHbl:

- coOmomaTh JACHMCTBYIONIME HOPMATHUBHO-TIPABOBBIE akThl  Poccuiickoii
Oenepanmn 1 KpacHogapckoro kpasi, HE JOIYCKaTh HApyLIEHUWE 3aKOHOB M HWHBIX
HOPMATHBHO-TIPABOBBIX ~ AKTOB  HMCXOAS W3  TOJUTHYECKOW, OSKOHOMHUYECKOU
11€JIECO00Pa3HOCTH JTUOO 10 MHBIM MOTHBAM;

- OCYIIECTBIISTH CBOIO JICATEIBHOCTH B MpeeiaX MPEeA0CTaBICHHBIX MTOJHOMOYHIA;

- HUCIOJNHATH JOJDKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM
npodeCCHOHAIBHOM  ypOoBHE B Hemax obecnedeHus dAhPeKTUBHONH  pabOTHI
Opranuzanuuy;

- OCYIIECTBIISITH CBOIO MPOGECCUOHANBHYIO IESITEIbHOCTD B Mpeiesiax mpeaMeTa u
nesnei nesrenpHoctu Opranuzaimy;

- MPU HUCTIOJHEHUHU JIOJDKHOCTHBIX OOS3aHHOCTEHW HE OKa3bIBaTh MPEANOYTEHUS
KaKUM-I1100 MpoGeCCHOHANIBHBIM HIIM COIMAIBHBIM TPyNIaM U OpraHu3alusM, ObITh
HE3aBHUCUMBIMH OT BIMSHHS OTACTBHBIX TPaXaaH, MPOGECCHOHATBHBIX HIIA COITUATBHBIX
IPYIII U OpraHu3anui;

-  WCKJIIOYATh JICUCTBHS, CBS3aHHBIC C BIMSHUEM KaKWUX-THOO JIMYHBIX,
UMYIIECTBEHHBIX  ((PUHAHCOBBIX) WM  HWHBIX  HHTEPECOB,  MPEMATCTBYIOIIUX
T00POCOBECTHOMY HCITOJIHEHUIO UMU JIOJDKHOCTHBIX 00S13aHHOCTEH;

- coOmoaaTh Ciyxe0Hyo, TpodeCCUOHATIBHYIO 3THKY M TMpaBujia JIeJI0BOTO
MOBEICHUS;

- TPOSABJATH KOPPEKTHOCTh M BHUMAHHWE IO OTHONIICHHIO K KIHWEHTaM |
KOHTpareHntam OpraHnu3aiuu;

- BO3JIEP)KUBATHCA OT TOBEJICHUS, KOTOpPOE MOTJI0O OBl BBI3BaTb COMHEHHE B
JT00pPOCOBECTHOM HCIOJHEHUN PAOOTHUKAMU JIOJDKHOCTHBIX OOS3aHHOCTEH, a TaKkxke
n30eraTh KOH(MDJIUKTHBIX CUTYallMi, CIIOCOOHBIX HAHECTH YIEepOd HUX pemyTaluud WU
aproputery Opranusaiuu;

- MPUHUMATH MPEAYCMOTPEHHBIC 3aKOHOIATEIBCTBOM Poccuiickoit deneparuu u
BHYTPCHHUMHU JOKyMeHTamu OpraHu3alid Mepbl K HEIOMYIICHWI0 BO3HUKHOBCHHS
KOH(JIMKTa HHTEPECOB U YPETyJIUPOBAHUIO BOSHHUKIIIETO KOH(IUKTa HHTEPECOB;

- BO3JCPKHUBATHCA OT NYOJWYHBIX BBICKAa3bIBAaHUH, CYXKIECHUH W OICHOK
aestensHocT OpraHu3aiiuu, €CiIM 3TO HE BXOIUT B JOJHDKHOCTHBIC OOS3aHHOCTH
PabOTHUKOB;

- TOCTOSIHHO CTPEMHUTHCS K OOECTIEUCHHI0 Kak MOXHO Ooiee 3((PeKTHBHOTO
PacCIOpsDKEHUS pECypCcaMu, HaXOIAIUMHUCS B cPepe UX OTBETCTBEHHOCTH.

2.3. PaboTHUKH 00s13aHBI IPUHUMATh COOTBETCTBYIOIIME MEPHI M0 00ECIEUEHUIO
0e30macHOCT W KOH(PUACHIIMAIBHOCTH WH(GOpPMAIMU, 32 HECAHKIIMOHUPOBAHHOE
pasriaiieHne KOTOPO OHU HECYT OTBETCTBEHHOCTh W/WJIM KOTOpasi CTaja M3BECTHA UM B



CBSI3M C UCIIOJJHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH.

2.4. TlponBwxkenue paboTHUKOB OpraHW3aliui Ha BBIMIECTOAILYIO JTOHKHOCTD
JTIOJDKHO OCYIIECTBIISATHCS TOJIBKO UCXOS U3 JICJIOBBIX KaueCTB paOOTHUKOB.

2.5. PaboTHUKM, 3aHUMAIOIIUE PYKOBOAAIINE JOJDKHOCTH B OpraHu3aimi,

00s13aHBI:

a) TPUHUMATh MEphl MO MPEIOTBPALICHUIO W YPETYJIUPOBAHHUIO KOHQIMKTA
HUHTEPECOB;

0) HmpUHUMAThL MeEphbl IO NPEAYIPEIKICHUIO KOPPYIILHUH, B) CBOUM JIMYHBIM
MOBEJICHUEM T10J]aBaTh MPHUMEP YECTHOCTH, OSCIPUCTPACTHOCTH W CHPABEIJIUBOCTH; T)
CIocoOCTBOBaTh  (hOPMHUPOBAHUIO OJIATOTMPUATHOTO MOPAIBHO- TICHXOJIOTHYECKOTO
KJIUMaTa B KOJUICGKTUBE; JI) B OTHOIICHUAX C IMOJYMHEHHBIMU MPOSIBISATH BBICOKYIO
TpeOOBATENbHOCTh,  MPUHIUINHAIBHOCTb, HO  OJHOBPEMEHHO HE  JIONMYCKAaTh
BBICOKOMEpHS,  MPEHEOPEKUTETLHOIO  TOHA, TIpyOOCTH,  HEKOPPEKTHBIX U
OCKOPOUTENBHBIX 3aMEUaHU, HEOOOCHOBAHHBIX MTPETEH3UI U OOBUHEHUI;

€) yCTaHaBIMBATh CIPAaBEIJIMBYIO, PABHOMEPHYIO CIY)KEOHYIO Harpys3ky
MOJYMHEHHBIX, HE JONMYyCKaTh IMUCKPUMHUHAIIMK ITYTEM IIPEIOCTABICHUS OTACIbHBIM
pabOTHUKAM HE3aCTy>KEHHBIX OJIar U MIPUBUJICTH;

2.7. Buemmnui#i Bua paboTHUkoB OpraHuzanuu TP HUCIOJIHCHUHW HMH
JOJDKHOCTHBIX 00S3aHHOCTEH JOJDKEH COOTBETCTBOBATH OOIICTIPUHSATOMY JEJIOBOMY
CTHJIIO, KOTOPBIA OTIWYAOT OQUIMAIBHOCTh, CIAEPKAHHOCTh, TPATUIIMOHHOCTD,
aKKypaTHOCTb.

3. PexoMeHaaTe/IbHbIE I THYECKHE NnpaBuJia moBEJACHUA paﬁoTHHKOB

3.1. HcnonHsis cBOM TpPYyIOBBIE OOSI3aHHOCTH Bce paboTHUKHM OpraHuzauuu
JOJIKHBI BO3/IEPKUBATHCS OT:

a) J1I000ro BUJAa BHICKA3bIBAHUM U IEWCTBUM AUCKPUMUHALIMOHHOTO XapaKTepa 1o
npU3HaKaM T[oja, BO3pacTa, pachl, HAIMOHAIbHOCTH, S3bIKa, TI'pPakKJaHCTBA,
COLIMAJIbHOTO, MMYIIECTBEHHOIO WM CEMEHHOro MOJO0XKEHHS, MOJUTHUECKUX WIH
PEJIUTHO3HBIX NPEATIOYTEHUI;

0) MrOOBIX JIMYHBIX U (PMHAHCOBBIX CBsI3€H, KOTOPhIE MOTYT OBITH PACcIlEHEHBI KaK
OKa3aHue MOKPOBUTEIHCTBA KAaKUM Obl TO HU OBLIO JHMIIAM B LEJSIX NPUOOpPETEHUS UMU
paB, OCBOOOXKICHUS OT 00S3aHHOCTEH MJIM OTBETCTBEHHOCTH,

B) TMOCTYNKOB, KOTOpblE MOTJIM Obl BbI3BAaTh COMHEHHE B OOBEKTUBHOM
UCIIOJIHEHUH PA0OTHUKAMU CITYKEOHBIX 003aHHOCTEM;

r) rpyOoOCTH, HEIEH3ypHOW peuu, MpOSIBICHUN NPEeHEOPEKUTEIHHOIO TOHA,
3aHOCUYMBOCTH, TPEIB3ATHIX  3aMEUaHWi, TPEIBSIBICHUS  HEMPABOMEPHBIX U
HE3aClIy>)KeHHbIX OOBHHEHMIA; 1) YIpo3, OCKOPOUTEIbHBIX BBIPAKEHUU WM PEIUIHK,
JNEUCTBUN, TMPENSATCTBYIOUIMX HOPMAJbHOMY OOILNEHHIO WJIM TMPOBOIMUPYIOIIUX
MPOTHUBOIIPABHOE MTOBEICHHUE;

€) MPUHATHUS MHILK, KypEeHUsS BO BpeMs CIIy>)KEOHBIX COBEIIaHUM, Oecell, HHOTO
CIIy>ke0HOTO OOILIEHUs C KIMeHTaMU U KOHTparentaMu OpraHu3aiuy;

3.2. PaGoTHUKM mTpU3BaHBI CIIOCOOCTBOBATH CBOUM CITY>KEOHBIM TOBEIECHUEM
YCTAaHOBJICHUIO B KOJUIEKTHBE JICJIOBBIX B3aMMOOTHOIIEHUH U KOHCTPYKTHUBHOTO

COTPYIHHYECTBA IPYT C IPYTOM.



4. OTBEeTCTBEHHOCTH

4.1. Hapymenuem Kopekca mpu3HaAeTCs HEBBINMOJHEHUE WM HEHaJIeKaIee
BBITIOJTHEHHE PAOOTHUKOM YCTaHOBJEHHBIX KOJEKCOM NPUHIMIIOB, HOPM M TPaBHII
MOBEJICHUsI, a TaK)Xe COBEpIIEHHE MPOCTYIKa, MOpPOYAIero 4ecTh pPabOTHHUKA WIIU
Opranuzanuu.

4.2. Cobmonenne padbotaukamu OpraHu3aiuy mojaokeHuit Hacrosiiero Kogekca
VUYUTHIBACTCSI TPU  (POPMHUPOBAHUW KAJPOBOTO pe3epBa Il  BBIIBIKCHHS Ha
BBIIIECTOSAIINE JOJDKHOCTH, @ TAKXKE IPU HAJIOKEHUH TUCITUTIIIMHAPHBIX B3bICKAaHUMH.



