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Kopekc 3THKH 1 c.rlymeﬁnoro NOBECACHHUSA paﬁoTHmcoa OpraHv3alHHu

1. O0mue nonoxeHus

1.1. Kozmekc 3THKH M CiTy)eGHOro moBefieHHs paGOTHHKOB MyHHIMIAIEHOTO
001eo6pa3oBaTeIbHOro GIOMIKETHOTO y4pekIeHHs CpelHell 06Ieo6pa3oBaTenbHOM
wkonsl Ne 84 r. Coum (manee - Opranusauus) pa3paboTaH B COOTBETCTBHH C
NONOXKEHUAMH ~ MeTOIMYeCKUX peKOMeHJaluii 1o pa3paboTKe M IPHHATHIO
OpraHM3allisiMM Mep II0 TNPEeAyNpeXICHHI0O M IPOTHBOACHCTBHIO | KOppyHuuH,
YTBEPXKIeHHBIX MUHHUCTEPCTBOM Tpy/ia H COLMabHOM 3amuTsl P® 08 Hos6ps 2013 .

1.2. Hacrosimmii Koneke ycraHaBiuBaeT o0iupe NpaBmia ¥ CTaHIapThl TOBEASHHS
pabotHrkoB OpraHW3allM{, 3aTparvBalOIMX OSTUKY JEJOBBIX OTHOIIEHHH M
HAIPaBJICHHBIX HAa ()OPMUPOBaHHE STHYHOTO, JOOPOCOBECTHOTO MOBEIEHHS PaGOTHUKOB
1 OpraHu3aiyy B LEIOM.

1.3. Hacrosmmii Kopmekc mnpusBan mOBBICHTE 3(()EKTHBHOCTb BBINONHEHHS
paborHrKkamMu OpraHu3aliy CBOMX JO/DKHOCTHEIX 00S3aHHOCTEH, a TaAKXKe:

- CIIy)KHT OCHOBOW (pOPMHPOBaHHS JOIKHOM MOpaiu, Ipo(hecCHOHATBHOMN YecTr
H CIIy>)keOHOro 3THKeTa pabOTHHKOB;

- OpUEHTHPYeT pabOTHHMKOB B CHTYal[UsX KOHQIIMKTa WHTEPECOB M 3THYECKOM
HEONPEJeJICHHOCTH WM HHBIX 00CTOSATEIECTB HDABCTBEHHOT'O BBIOODA;

- cnocobcTByeT BBIpaGOTKE MNOTPEGHOCTH COGNMIONEHHS TNPO(ECcCHOHATBHO-
3THYECKUX HOPM IOBE/ICHHUS,;

- BBICTYIIAe€T KaK HHCTHTYT OOLIECTBEHHOTO CO3HAHHS M HPaBCTBEHHOCTH
pabOTHHKOB, UX CAMOKOHTPOJIS.

1.4, [leticteue Hacrosmero Kozmekca pacmpocTpaHsieTcss Ha BcexX JIHL,
ABIAIONMXCST  paboTHuKamu OpraHu3allid M HAaXOMSALIMXCS C HEH B TPYHOBBIX
OTHOLICHHMSX, BHE 3aBUCUMOCTH OT 3aHMMAeMO#i JIOIDKHOCTH U BBITIOJHSEMBIX (DyHKIIHIA.

1.5. 3nanue u cobmonenue paborarkamu OpraHu3anuy MOJNOXEHHH HACTOSAIIENO
Kozekca siBisiercs onHMM M3 KpHTEpHEB OLIEHKH KadecTBa MX Npo(hecCHOHATBHOM
JEATEIBHOCTH U TPYIOBOM TUCLUILIMHEIL.

1.6. Conepxanue nosoxenuit Hacrosimero Komekca J0BoauTCS 0 CBEAEHHS BCEX
paboTHHKOB OpraHu3aium.



2. O01mue NPpUHUUNBI M IPABUJIA NMOBeAeHUA PA00THUKOB OPraHu3alun

2.1. Bce pabotHuku OpraHuzanuu oO0s3aHbl CIEAOBATh CIEAYIONIMM OOLIUM
IPUHLXIIAM U TIPaBUJIaM MTOBEICHUS:

- COOJTI0JICHHE BBICOKUX ITUYECKUX CTaH/IapTOB MOBE/ICHMUS;

- IOA/IepKAHUE BBICOKUX CTaHAPTOB MPOECCHOHATBHON IeATEILHOCTH,

- CJIEIOBAHUE JIYYIIIUM MPAKTUKaM KOPHOPATUBHOTO YIIPaBJICHUS,

- CO3/IaHuE U ToAiepKaHne aTMocephl 10BEPUs U B3aUMHOTO YBAKCHUS;

- cTIeZI0BaHME TIPUHIIAITY JOOPOCOBECTHON KOHKYPEHITUH;

- CTIeZIOBaHME TIPUHITAITY COIIMATBHONW OTBETCTBEHHOCTH OM3HECA,;

- COOJTI0/ICHNE 3aKOHHOCTH U MPUHATHIX Ha ce€0s1 JOTOBOPHBIX 00513aTEIIbCTB;

- COOJTI0ICHUE MPUHIIUIIOB OOBEKTUBHOCTH U YECTHOCTHU MPH MPUHITHH KAJAPOBBIX
PELICHUMN.

2.2. PaboTHHUKHM OpraHu3aluu 00sI3aHbI:

- coOmo/aTh JEWCTBYIOIIME HOPMATUBHO-TIPABOBBIE aKkThl  Poccuiickoi
@enepanuu 1 KpacHomapckoro kpasi, HE JONYCKaTh HAPYIIEHUE 3aKOHOB M HWHBIX
HOPMATUBHO-TIPABOBBIX ~ AKTOB  HCXOAS U3  MOJUTHYECKOW, IKOHOMHUYECKOM
11e71ecO000pa3HOCTH JIMOO 10 UHBIM MOTHBAM;

- OCYIIECTBIIATH CBOIO JICATEIIBHOCTH B IIPeesiaxX MPeOCTaBICHHbBIX TTOJITHOMOYUH;

- HUCIOJHATH JOJDKHOCTHBIE OOSI3aHHOCTH JOOPOCOBECTHO U Ha BBICOKOM
npodeCCUOHAIBHOM  ypOoBHE B  Heimsix obOecnedeHus A(PekTUBHON  pabOTHI
Oprannzanuuy;

- OCYUIIECTBIIATH CBOIO MPO(ECCHOHATBHYIO JICATEIBHOCTH B MpeJieax npeaMeTa u
uenen aearenabHoct OpraHu3aluy;

- TIPY UCIIOJIHEHUM JOJKHOCTHBIX OOSI3aHHOCTEH HE OKa3bIBaTh MPEIMOYTCHHUS
KaKUM-T100 MPO(GECCHOHAIBHBIM HIIM COIMATBHBIM TPyNIaM U OpPraHu3aIusM, ObITh
HE3aBUCUMBIMH OT BIMSHUS OTACIBHBIX TPaXKAaH, MPOGECCUOHAIBHBIX HIIA COITUATBHBIX
IPYNI U OpraHU3alnii;

- HCKJIIOYaTh JICHCTBUA, CBSI3aHHbIE C BIUSHUEM KaKUX-THOO JIMYHBIX,
UMYIIECTBEHHBIX  ((DUHAHCOBBIX) U HHBIX  MHTEPECOB,  MPEHSATCTBYIOLIUX
T0OPOCOBECTHOMY HCIIOJHEHUIO UMHU JIOJKHOCTHBIX 00SI3aHHOCTEH;

- co0mogaTh CayKeOHYI0, MPOo(EeCCHOHANIBHYI0 AITHUKY W TpaBUjia JEJIOBOTO
MOBEJICHUS;

- TMPOSABIATH KOPPEKTHOCTh M BHUMAaHUE I1I0 OTHOIICHUIO K KIHWEHTaM |
KOHTpareHtam OpraHnu3aiuu;

- BO3JEPKUBATHCS OT TOBEJCHUS, KOTOPOE MOIJIO Obl BbI3BaTh COMHEHHE B
T00pPOCOBECTHOM HCIIOJHEHUN PAOOTHUKAMHU JIOJDKHOCTHBIX OOS3aHHOCTEH, a TakKKe
n30eratb KOH(MJIUKTHBIX CUTyallud, CIOCOOHBIX HAHECTH YIIEpO MX pEeryTaluHu WIH
aproputery Opranusaiuu;

- IPUHUMATh PEAYCMOTPEHHBIE 3aKOHOAATENLCTBOM Poccuiickor denepaunu u
BHYTPEHHHMHU JOKyMeHTamMu OpraHu3anv Mepbl K HEJOMYIIEHHID BO3HUKHOBEHUS
KOH()JIMKTa HHTEPECOB U YPETYIUPOBAHUIO BO3ZHUKIIIETO KOH(MINKTA HHTEPECOB;

- BO3JIEPXKUBAThCA OT MYOJIWYHBIX BBICKA3bIBAHUM, CYXKJICHHMM U OIEHOK
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aesitenbHocT OpraHu3anuy, €CiId 3TO HE BXOIUT B JOJDKHOCTHBIE OOS3aHHOCTH
pabOTHUKOB;

MOCTOSIHHO CTPEMHUTBCSI K OOECMEYeHHI0O Kak MOXHO Ooiiee 3(P(GEeKTUBHOTO
pacmopsHKeHUS pecypcaMu, HaXOASIMIUMHUCA B c(hepe UX OTBETCTBEHHOCTH.

2.3. PaboTHUKHN 00s3aHBI MIPUHUMATh COOTBETCTBYIOIIKME MEPBI IO 00OECTIEUEHUIO
0€30MacHOCTH W KOH(QUACHLIMAIBHOCTH HMH(POpMAIMH, 3a HECAHKLHOHUPOBAHHOE
pasriialieHre KOTOpoil OHM HECYT OTBETCTBEHHOCTh M/WJIM KOTOpasi CTajla U3BECTHA UM B
CBSI3M C UCIIOJTHEHUEM JIOJIKHOCTHBIX O0S3aHHOCTEH.

2.4. Ilpoasuxenne pabOTHUKOB OpraHu3allMd Ha BBIMIECTOSILYIO JTOJKHOCTD
JOJKHO OCYILECTBIISTHCS TOJIBKO UCXOJIS U3 JEJIOBBIX KaUYeCTB pAOOTHUKOB.

2.5. PaboTHHKM, 3aHHMAaIOIIME PYKOBOIAIIME MODKHOCTH B OpraHuzainu,
00s13aHbI:

a) MPUHUMATh MeEpbl MO MPEIOTBPALICHUIO M YPETyJIUPOBAHUIO KOHQIHKTA
MHTEPECOB;

0) MpUHUMATH MEPHI 110 NPETYIPEKICHUIO KOPPYIILIHH;

B) CBOMM  JIMYHBIM  TOBEJACHUEM  [OJaBaTb  OpPHUMEpP  YECTHOCTH,
OecpUCTPaCTHOCTH U CIIPABEIUBOCTH;

r) CHI0cOOCTBOBATh (bopMHpPOBaHUIO OJ1aronpUsITHOTO MOPAJIBHO-
IICUXOJIOTHYECKOI0 KIINMATa B KOJJIEKTHBE;

1) B OTHOILEHUSX C TMOAYMHEHHBIMU IPOSIBISATH BBICOKYIO TpeOOBATEIbHOCTD,
IIPUHIUIINAIBHOCTb, HO OJTHOBPEMEHHO HE JIOITYCKAaTh BBICOKOMEDHSI,
NPEHEOPEKUTENBHOIO TOHA, TPYOOCTH, HEKOPPEKTHBIX U OCKOPOMTENBHBIX 3aMeUaHuil,
HEO0OOCHOBAHHBIX NIPETEH3UI 1 OOBUHEHUH;

€) YCTaHABJIMBATh CIPABEJIMBYIO, PAaBHOMEPHYIO CIIYKE€OHYIO Harpys3Ky
MOJYMHEHHBIX, HE JOMYCKAaTh IWCKPUMHMHALIMM ITyTEM MPEIOCTABIEHUS OTAEIbHBIM
pabOTHUKAM HE3aCTy>KEHHbIX OJlar U MPUBUJIETHIA;

X) [yka3aTb nHbIE 00sI3aHHOCTH].

2.7. BuewHu# Buj paboTHUKOB OpraHu3alvy TpUd  HCHOJHEHUHU HUMHU
JTOJIKHOCTHBIX OOSI3aHHOCTEM JOJHKEH COOTBETCTBOBATH OOILIEHPUHATOMY JIEIOBOMY
CTWJIIO, KOTOPBIM OTIMYAIOT OQPUIMAIBHOCTb, CIACPKAHHOCTb, TPATUIMOHHOCTD,
aAKKypaTHOCTb.

3. PekoMeHaaTeIbHbIC ITHYECKHE IPABIWJIA NTOBEACHUSI PA00OTHUKOB

3.1. Hcnonuss cBou TpyAoBbIe OOSI3aHHOCTH Bce paboTHHKKM OpraHuzanuu
JOJKHBI BO3/IEPKUBATHCS OT:

a) J1I000ro BUJA BBICKA3bIBAaHUI U JEHCTBUN TUCKPUMHUHAIIMOHHOTO XapakTepa Io
MpU3HaKaM T1oJla, BO3pacTa, pachkl, HAUUMOHAIBHOCTH, S3bIKA, TPAXKIAHCTBA,
COLIMAJIBHOTO, HMMYIIECTBEHHOTO WM CEMEHHOTO TMOJOKEHHUS, MOJUTUYECKUX WU
PEUTUO3HBIX MPEANOYTEHUN;

0) MOOBIX JTMYHBIX U (PMHAHCOBBIX CBSI3€H, KOTOPHIE MOTYT OBITh PACIICHEHBI KaK
OKa3aHHE MOKPOBUTENBCTBA KAKUM Obl TO HU ObUIO JIMIIAM B LIEJIAX NPUOOPETEHUS] MU
IpaB, OCBOOOXKICHHUS OT 00SI3aHHOCTEH MM OTBETCTBEHHOCTH,
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B) TMOCTYNKOB, KOTOpbl€ MOTJIH OBl BBI3BaTh COMHEHHE B OOBEKTHBHOM
WCIIOJTHEHUH paOOTHUKAMU CITY)KEOHBIX 00S3aHHOCTEH;

r) rpyOoOCTH, HELEH3ypHOM peuyu, MPOSBICHUN MNPEHEOPEKUTEIHHOTO TOHA,
3aHOCYMBOCTH, MpPEAB3ATHIX  3aMEUYaHUM, MPEAbSIBICHUS  HENPABOMEPHBIX U
HE3aCTyKEHHbIX OOBUHEHMI;

)  Yrpo3, OCKOPOWUTEIbHBIX  BBIPAKEHUN  WIM  PEIUIMK,  JIEWCTBHI,
IPENATCTBYIOIIMX HOPMAJIbHOMY OOIIEHUIO WIM HPOBOLMPYIOMIMX POTHUBOIPABHOE
IIOBEJICHMUE;

€) MPUHATHS NUILK, KypEeHUsS BO BpeMs CIIy>)KEOHBIX COBEIaHUM, Oecel, MHOTO
CIIy>ke0HOT0 OOIIEHUs C KIMEHTaMU U KOHTparentaMu Opranuzanuy;

X) [yKka3aTh WHbIe JeHCTBHUSA].

3.2. PaGoTHUKM mMpU3BaHBI CIOCOOCTBOBATH CBOWM CIY)KEOHBIM TOBEIACHHEM
YCTAaHOBJICHUIO B KOJUIEKTHBE JIEJIOBBIX B3aUMOOTHOIIEHHMH W KOHCTPYKTHUBHOTO

COTPYJHUYECTBA JAPYT C IPYTOM.
4. OTBEeTCTBeHHOCTH

4.1. Hapymenuem Kojaekca mnpu3HaeTcsi HEBBINOJHEHUE WM HEHAJJICXkKaIlee
BBITIOJTHEHHE PAOOTHUKOM YCTAHOBJICHHBIX KOJIEKCOM NpPHHIIMIIOB, HOPM M TPaBHJI
MOBEJICHUS, a TaKXe COBEPIICHHE IIPOCTYIKAa, IOPOYAIEero 4YeCTh PaOOTHUKA WIIH
Opranuzanuu.

4.2. Cobmonenne pabotHukamu OpraHu3anuu mojoxkeHui Hactosmero Komgekca
YUYUTBIBAaE€TCA TMpu (HOPMHUPOBAHUM KaJPOBOTO pe3epBa JUIS BBIIBIDKCHHS Ha
BBIIIECTOSAIINE JOJDKHOCTH, @ TAKXKE TIPU HAJIOKEHUH TUCITUTIIIMHAPHBIX B3bICKAaHUH.

Paccmompeno na sacedanuu nedazozuuecrkoeo cogema (npomoxoa Ne 3 om 25.11.2014 200a)



